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REQUEST FOR PRIORITY



	Member Agency Executive Director Information
	Member Agency Contact Information

	Member Agency:
	
	Date of Request:
	
	

	Executive Dir.:
	
	Contact Person:
	
	

	Street Address:
	
	Street Address:
	
	

	City, State Zip:
	
	City, State Zip
	
	

	Phone #:
	
	Fax #:
	
	Phone #:
	
	Fax #:
	
	

	E-Mail:
	
	E-Mail:
	


	

	New Product Line:
	
	Existing Product Expansion:
	
	
	OGS Commodity Group #:
	
	

	Proposed Commodity:
	
	

	Projected Customer(s):
	
	Projected Volume in Units:
	Units
	

	Projected Dollar Value:
	$
	What % of labor may be performed by people with disabilities?:
	%
	

	Projected # of Jobs:
	
	

	

	Is there a current State Contract? (See www.ogs.state.ny.us/Purchase/Search/default.asp): 
	
	No
	
	Yes
	If Yes, Expiration Date:
	
	

	

	Current Contract Number:
	
	

	

	
	Describe product in detail (include website link to potential supplier if possible):
	

	
	
	

	
	
	

	
	What labor do you anticipate performing in your Work Center?:
	

	
	
	

	
	List potential NYS-based suppliers:
	

	
	
	

	
	List potential out-of-state suppliers and reasons for not using NYS-based suppliers:
	

	
	
	

	
	
	

	If this is a Single User Contract who will sign the letter of concurrence?
	

	Procuring Agency:
	
	

	Contact Person, Title:
	
	

	Street Address:
	
	

	City, State  Zip:
	
	Phone#:
	
	

	E-Mail:
	Fax #
	


	Submit completed form to NYSID Product Development via mail, e-mail or fax to:

	
	
	Phone: 518-463-9706
	

	New York State Industries for the Disabled, Inc.
	E-mail: dallen@nysid.org
	Fax: 518-455-0315
	

	11 Columbia Circle Drive
	Authorized Signature:
	
	

	Albany, NY  12203
	
	


The above information must accompany all requests for a priority. The request for priority will be reviewed and evaluated by NYSID and a decision will be made within 10 business days of the request.
NOTE: All NYSID commodities, excluding food and apparel, will be stored in and shipped from our central warehouse.

Revised 5/2010

[image: image1.jpg]